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CITY COUNCIL AGENDA REPORT 

 

DEPARTMENT:  Community Development MEETING DATE:   April 18, 2023 

PREPARED BY:  Craig Jimenez, Director AGENDA LOCATION:  AR-1 

 
TITLE:  Amendment to Title 2 (Administration and Personnel) of the Monrovia Municipal Code Related 
to the Requirements and Qualifications for Members of the Historic Preservation Commission; 
Introduction and First Reading of Ordinance No. 2023-01 
 
OBJECTIVE:  To adopt an ordinance that modifies the specified number of members on the Historic 
Preservation Commission and clarifies the qualifications for Commissioners 
 
BACKGROUND:  The City’s Historic Preservation Commission was established in 1995 through the 
adoption of the Historic Preservation Ordinance (Ord. 95-01).  The Commission is responsible for 
administering the Historic Preservation program, which includes both the Historic Preservation Ordinance 
and the Demolition Review Ordinance.  The approval of exterior changes to historic landmarks and design 
review for building facades in Old Town along Myrtle Avenue are also under their purview.  Finally, the 
Commission advises City Council on all applications for historic landmark designations and Mills Act 
Contracts, as well as provides feedback on other preservation-related issues.     
 
The membership of this Commission is unique in that it is the only review body that requires members to 
have specific experience or knowledge.  Specifically, the Monrovia Municipal Code (MMC) § 2.54.030 
(B) contains the requirements for Commissioners: 
 

“(B)  Commission members shall be appointed from among professionals in the disciplines of 
architecture, history, architectural history, planning, or other historic preservation-related 
disciplines, such as urban planning, American studies, American civilization, cultural geography, 
or cultural anthropology, to the extent that such professionals are available in the community.  
Commission membership shall also include other persons who have demonstrated special 
interest, knowledge, or experience in the history, architecture or cultural heritage of Monrovia as 
will provide for an adequate and qualified Commission.”  

 
Most jurisdictions with historic preservation boards include similar requirements.  This is standard historic 
preservation protocol based on the National Historic Preservation Act, which encourages local historic 
preservation programs to be overseen by “an adequate and qualified historic preservation review 
commission”.  It is also a requirement for the Certified Local Government (CLG) program.  
 
As stated in Monrovia’s Ordinance, the Commission was envisioned “as a working body that relies on its 
own expertise to research and analyze issues for decision making purposes.”  This is a more informal 
format operationally than the duties of other Commissions, such as the Planning Commission.  By 
codifying this informality, it created a working commission that takes a very active role in the performance 
of its duties.  The Commission often takes a much more hands-on approach, providing technical and 
design feedback to applicants, especially through the subcommittee process. 
 



 

 

ANALYSIS:  At the January 17, 2023, meeting, the City Council discussed some of the challenges with 
filling vacancies on the Historic Preservation Commission.  While the City has been able to continually fill 
positions, the City Council acknowledged the importance of having knowledgeable and interested 
residents serve on the Commission.  They directed staff to review the regulations to clarify that additional 
experience, especially residents with “life experience” in restoring vintage homes could qualify for 
consideration.   
 
The other issue staff was asked to investigate was the implementation of a system that would allow some 
flexibility in the size of the Commission.  With this direction, a draft ordinance was prepared for the 
consideration of the City Council.  The proposed Code amendment does two things: 
 

 Allow flexibility in the regulations by allowing the Commission to have either five (5) or seven (7) 
members.  This is reflected in the proposed amendment to § 2.54.030(A): 

 
The Historic Preservation Commission shall consist of an odd number of seven unpaid members, 
not to exceed seven but no less than five, appointed by the Mayor, none of whom shall be officers 
or employees of the city. All members of the Commission shall be residents in the city, and shall 
have a demonstrated interest in and knowledge of historic preservation and the historic and 
cultural resources of the city, based on either professional, academic, or lived experiences. 

 
 

 Clarify the qualification requirements that would allow for a Commission with a broad mix of 
experience.  Staff proposes amending Section 2.54.030(B) to read: 

 
Commission members shall be appointed from among professionals residents with a 
demonstrated special interest, knowledge, or experience in the history, architecture or cultural 
heritage of Monrovia, or in the subjects disciplines of architecture, history, architectural history, 
planning, maintenance or renovation of historic structures, or other historic preservation-related 
subject areas disciplines, such as urban planning, American studies, American civilization, 
cultural geography, or cultural anthropology, to the extent that such individuals professionals are 
available in the community and willing to serve. Commission membership shall also include other 
persons who have demonstrated special interest, knowledge, or experience in the history, 
architecture or cultural heritage of Monrovia as will provide for an adequate and qualified 
Commission.”  

 
It is important to note that proposed language related to the number of members on the Historic 
Preservation Commission is consistent with the recent changes to the membership of the Monrovia Old 
Town Advisory Board (MOTAB). 
 
The proposed changes allow for the City to respond to the ebb and flow of the application pool by 
codifying a range in the number of Commissioners that make up the Commission.  It also recognizes that 
having some knowledge and understanding of preservation is important in the administration of an 
effective Historic Preservation program yet provides flexibility in selecting the appropriate candidates to 
serve on the Commission.  Staff believes the proposed ordinance will continue to provide a broad mix of 
experience and expertise on the Historic Preservation Commission which in turn provides for balanced 
decision making.  
 
ENVIRONMENTAL IMPACT:  This action is covered by the general rule that CEQA applies only to 
projects which have the potential for causing a significant effect on the environment.  Since it can be seen 
with certainty that there is no possibility that the approval of the ordinance will have a significant effect 
on the environment, the activity is not subject to CEQA. 
 
FISCAL IMPACT:  There are no fiscal impacts related to this action.  
 
  



 

 

OPTIONS:  The following options are presented for consideration: 
 

1. Approve the amendments to the Monrovia Municipal Code contained in Ordinance No. 2023-01. 
 

2. Provide staff with additional direction before taking action. 
 

3. Reject Ordinance No. 2023-01 and take no further action. 
 
RECOMMENDATION:  Staff recommends that the City Council adopt Ordinance No. 2023-01 pursuant 
to the recommendations in the staff report.  
 
COUNCIL ACTION REQUIRED:  If the City Council concurs, the appropriate action would be a motion 
to introduce, waive further reading and read by title only Ordinance No. 2023-01. 
 



ORDINANCE NO. 2023-01 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY 
OFMONROVIA, CALIFORNIA, AMENDING CHAPTER 2.54 
OFTHE MONROVIA MUNICIPAL CODE RELATING TO THE 
REQUIRED NUMBER OF MEMBERS ON THE MONROVIA 
HISTORIC PRESERVATION COMMISSION AND THE 
QUALIFICATIONS FOR COMMISSION MEMBERSHIP 

 
 WHEREAS, the Historic Preservation Commission (“Commission”) is responsible for 
protecting and preserving historic and cultural resources in the City of Monrovia (“City”).  
 
 WHEREAS, the Commission is currently comprised of seven members appointed by 
the Mayor.  
  
 WHEREAS, providing the option to vary the number of Commission members would 
allow for flexibility in identifying and appointing qualified members of the Commission.   
 
 WHEREAS, the City also desires to clarify the qualifications required for service on 
the Commission to attract a broad and diverse group of qualified residents who are interested 
in serving.  

 
 THE CITY COUNCIL OF THE CITY OF MONROVIA DOES ORDAIN AS FOLLOWS: 
 
SECTION 1. Section 2.54.030 of Chapter 2.54 of Title 2 of the Monrovia Municipal Code is 
hereby amended to read as follows (text to be added is underlined; text to be deleted is shown 
in strikethrough):  
 
“§ 2.54.030 MEMBERSHIP—COMPOSITION—QUALIFICATION. 
 
(A)   The Historic Preservation Commission shall consist of an odd number of seven unpaid 
members, not to exceed seven but no less than five, appointed by the Mayor, none of whom 
shall be officers or employees of the city. All members of the Commission shall be residents 
in the city, and shall have a demonstrated interest in and knowledge of historic preservation 
and the historic and cultural resources of the city, based on either professional, academic, or 
lived experiences. 
 
 (B)   Commission members shall be appointed from among professionals residents with a 
demonstrated special interest, knowledge, or experience in the history, architecture or cultural 
heritage of Monrovia, or in the subjects disciplines of architecture, history, architectural 
history, planning, maintenance or renovation of historic structures, or other historic 
preservation-related subject areas disciplines, such as urban planning, American studies, 
American civilization, cultural geography, or cultural anthropology, to the extent that such 
individuals professionals are available in the community and willing to serve. Commission 
membership shall also include other persons who have demonstrated special interest, 
knowledge, or experience in the history, architecture or cultural heritage of Monrovia as will 
provide for an adequate and qualified Commission.”  
 



SECTION 2. Section 2.54.060 of Chapter 2.54 of Title 2 of the Monrovia Municipal Code is 
hereby amended to read as follows (text to be added is underlined; text to be deleted is 
shown in strikethrough):  
 
“§ 2.54.060 MEETINGS—QUORUM. 
 
   (A)   The Commission shall hold meetings, the frequency, date and time thereof to be 
established by resolution of the Commission. 
 
   (B)   Special meetings may be called at any time by the Chair or a majority of any three 
members of the Commission by a written notice served upon each member of the 
Commission not less than 24 hours before the time specified for the proposed special 
meeting, as required pursuant to state law. 
 
   (C)   A majority of Four members of the Commission shall constitute a quorum for the 
transaction of business. 
 
   (D)   To the extent allowed by law and the rules of the Commission, meetings may be 
conducted in a manner similar to a workshop or study session.”  
 
SECTION 3. If any section, subsection, subdivision, sentence, clause, phrase, or portion of 
this Ordinance or the application thereof to any person or place, is for any reason held to be 
invalid or unconstitutional by the decision of any court of competent jurisdiction, such decision 
shall not affect the validity of the remainder of this Ordinance. The City Council hereby 
declares that it would have adopted this Ordinance, and each and every section, subsection, 
subdivision, sentence, clause, phrase, or portion thereof, irrespective of the fact that any one 
or more sections, subsections, subdivisions, sentences, clauses, phrases, or portions thereof 
be declared invalid or unconstitutional. 
 
SECTION 4. The City Clerk shall certify to the passage of this Ordinance and shall cause 
same to be published pursuant to state law within fifteen (15) days after its passage, and this 
Ordinance shall become effective thirty (30) days after its passage. 
 
INTRODUCED this 18th day of April, 2023. 
 
PASSED, APPROVED, AND ADOPTED this 2nd day of May, 2023. 

 
 

   

  Becky A. Shevlin, Mayor 
City of Monrovia 
 

ATTEST: 
 

 APPROVED AS TO FORM: 

   

Alice D. Atkins, MMC, City Clerk 
City of Monrovia 

 Craig A. Steele, City Attorney 
City of Monrovia 
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