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ACCESSORY DWELLING UNIT (ADU)/JUNIOR ACCESSORY DWELLING (JADU) APPLICATION 

 

 

 
 

 

 
Department of Community Development 

Planning Division 

 
 
 

(626) 932-5565 
planning@monroviaca.gov 

 

Please note: This application is required in addition to a Building Permit application. Please submit 

this completed form with your complete development plans, as required by the Building Division, 

(site plan, floor plan, roof plan, elevations, etc.) to commence the review process. This review does 

not replace a building permit review application.   
 

 

 

 
 
 

 
 
       __________________________________________________ 

 
   Agent of Owner   Design Professional 

Name  

Address  City  Zip   

Telephone  Email  

    

Name  

Address  City  Zip   

Telephone  Email  

ADU/JADU submittals must be made in physical and digital format.  Digital submittals should be 
emailed to the Building Division at building@monroviaca.gov. Physical submittals must be printed 
to scale on 24 inch by 36 inch plans. Provide the following documents when submitting for review. 

Received Submittal Materials 

 ADU Screening Checklist 

 Completed ADU Application  

 ADU Housing Questionnaire 

 Building Plan Check Application  

 Copy of the Property’s Title Report to identify any on-site easements.*   

 Fee for JADU Covenant Preparation (See current fee schedule for amount) 

 ADU Address Request Form (ADUs must have a separate address) 

* Note, a Title Report may be required if the property’s Grant Deed is missing information. 

ADDITIONAL MATERIALS FOR USE OF PRE-APPROVED ADU PLANS 

 Pre-Approved ADU Screening Checklist 

 Site Plan (A complete site plan indicating how the Pre-Approved ADU Plan will be 
adapted into the site. The site plan must include the following: Sizes and locations of 
all structures on site; Dimensions to property lines.  

 Pre-Approved Plans (Complete Plan Set, adapted for specific site) 

 Hold-Harmless Agreement  

Applicant 

 

ACCESSORY DWELLING UNIT (ADU) AND  
JUNIOR ACCESSORY DWELLING UNIT (JADU) APPLICATION 

Project Address/APN 

Submittal Checklist  

Property Owner 

mailto:planning@monroviaca.gov
mailto:building@monroviaca.gov
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ACCESSORY DWELLING UNIT (ADU)/JUNIOR ACCESSORY DWELLING (JADU) APPLICATION 

 

  

□ Single-Family Developed Lot: (All primary 

units are detached and there are no multi-family 
dwelling structures) 

□ Multi-Family Developed Lot: (Property 

contains at least one multi-family dwelling 
structure) 

 

    

Number of Proposed ADUs:   _____ Number of Exisiting ADUs:   
(if applicable) 

_____ 

     

□  Are you using a pre-approved ADU plan? If yes, you MUST have selected a new detached 

ADU in the options above.  

Identify the Pre-Approved ADU plan selected: 

□ Get ADU (748 sf – Emma) □ Yakov (740 sf - #1) 

□ Get ADU (476 sf – 16th) □ Yakov (497 sf - #2)  

□ Get ADU (798 sf – 6 Gables) □ Other ___________ 

 
CHECK THE BOXES BELOW THAT BEST DESCRIBE THE ADU(S) CONSTRUCTION BEING PROPOSED.  

Attached ADU (An ADU that is permanently 
connected, fastened or structurally affixed to 
the primary dwelling by a shared wall, 
breezeway, trellis or other structure.) 

Detached ADU (An ADU that is not permanently 
connected, fastened or structurally affixed to the 
primary dwelling and is freestanding.) 

 An addition attached to an existing or 
proposed single family residence 

 A new detached structure 

 Conversion of a portion of the existing 
single-family dwelling 

 An addition to an existing or proposed 
detached accessory structure 

 Conversion of a portion of non-livable 
space within a multi-family structure 

 Conversion of an existing detached 
accessory structure (i.e. garage, storage 
area, or similar) 

 Junior Accessory Dwelling Unit (JADU): 
conversion of living area within a single 
family residence 

 Reconstruction  of an existing detached 
accessory structure (with the same setbacks 
and same dimensions) 

 

 
ADU ________SF JADU ________SF 

Type of Property 

Request 

 

Floor Area in Square Feet 
(SF) 

Pre-Approved ADU:   
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ACCESSORY DWELLING UNIT (ADU)/JUNIOR ACCESSORY DWELLING (JADU) APPLICATION 

 

 
Operational Requirements:  The following restrictions apply to all ADUs.  

 No ADU may be sold or otherwise conveyed separately from the lot and the primary dwelling 
except as provided in Cal. Gov’t Code §§ 66340-66342.  

 An ADU shall not be utilized as a short-term rental and shall be rented for a term of at least 30 
consecutive days. 

 

JADU Covenant Required:  The City records a covenant with the property owner agreeing to 
certain restrictions below for JADUs.  The City prepares the covenant for the property owner.  The 
owner must sign, notarize, and returned the covenant to the City before a Final Inspection.  

 A JADU shall not be sold or otherwise conveyed separately from the primary residence. 

 Owner-occupancy shall be required for a property developed with a JADU. The owner may 
reside in either the primary dwelling or the JADU. 
 

Owner Certification:  I hereby certify that I am the owner of the subject property herein and 
that I am familiar with the rules and regulations with respect to preparing and filing this 
petition for an ADU or JADU, and that the statements and answers contained herein and the 
information attached are in all respects true and accurate to the best of my knowledge and 
belief.  

 

 

 

The City is required to report statistical data regarding ADU/JADU 
development to the State of California on an annual basis. Please 
answer the following questions to help Monrovia fulfill our reporting 
requirement. The answers provided will not affect the 
review/approval of the project, and personal information is not 
reported. 

Number of Bedrooms: _________ 

Is the ADU/JADU intended for a family member?   Yes   No 

Is the ADU/JADU intended as a rental unit?    Yes    No 

If the ADU/JADU is a rental unit, what is the anticipated rent per month? $____________ 

FOR STAFF USE ONLY  

Project No. PMT20____________ 

 ADD20_____________ 

 Date Received:________________ 

 Building Permit Issuance Date:_________ 

 Final Inspection Date:________________ 

  Address Assignment Mailed  

 Date:  

ADU Housing 

Questionnaire 
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